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IHonoxenne
0 0udsnoreunom ponne yueonnkos MBOY «Tannkas COL»

1. O01HMe MoJI0KEeH U

1.1. Jannoe Ilonoxenue o 6ubnuoreunom ¢onnae yueonnkos MBOVY «Tauukas COIL» paspaborano B
cooTtBeTcTBUU ¢ DenepanpHbiM 3ak0oHOM Ne 273-D3 ot 29.12.2012 «O6 obpazoBanuu B Poccuiickoit
Oenepaunn», 3 ot 29.12.94 Ne 78-D3 «O 6ubnanoreyHoM aene» B peaakuuu ot 11 wmrons 2021 r.,
[Ipukazom MunuctepcrBa KynbTypbl Poccuiickoir ®@enepanuu ot 8 okradpst 2012 roma Nel077 «O06
yrBepkeHnn [lopsiaka ydaera TOKyMEHTOB, BXOSIIUX B COCTaB OMOIMOTEYHOT0 (hOH/a» C N3MEHEHHUSIMH
Ha 2 ¢eBpans 2017 roga, [Tucekmom MunncrepctBa oOpa3zoBanus u Hayku Poccuiickoit denepanum ot
08.12.2011r. Ne M/1-1634/03 «O06 ucnonbp30BaHUM YY€OHHKOB B 00pa30BaTEIbHOM IPOLIECCE, a TAKKe
Ycraom MBOVY «Taunkas COIL» u apyruMu HOpPMATHBHBIMM TPaBOBBIMU akTaMu Poccuiickoit
denepanyy, perIaMeHTHPYIONUMHE JESTeTFHOCTh OpPraHU3aIMid, OCYIIECTBISIONINX 00pa30BaTEIbHYIO
JeATEbHOCTb.
1.2. Hacrosimiee [Tonoxkenue o mkoapHOM OnOnmuoreunom ¢oune yuedoHukos MbBOYVY «Taunkas COILL»
(manee — IlonoskeHue) onpenemnsieT MOPsA0K yuera OubimmoredyHoro ¢GoHmaa U MeXaHu3M (GOPMHUPOBAHUS,
COXPAaHHOCTH U MPEJOCTaBIEHUS B M0JIb30BaHNE YU€OHUKOB, Y4eOHBIX TOCOOHH, yueOHO-METOINYECKHX
maTtepuanioB oOydaromumcss MBOY «Tautikas COIl»  (mamee — oOpasoBaTenbHOE YUPESKICHUE),
OCBaMBAIONINM OCHOBHBIE 00pa3oBaTeIbHBIC MPOTpaMMBbl B Tpenenax (eaepalbHbIX TOCYIapCTBEHHBIX
o0pa3oBaTeNbHBIX  CTAaHAAPTOB, a TakXKe 3aKperuisieT  OTBETCTBEHHOCTh BCEX  YYaCTHUKOB
00pa3oBaTeIbHON JESTEITHHOCTH.
1.3. IonsTus ucnonbs3zyemeie B [lonoxeHnn:

Y4eOHuUK — ydyeOHOE W3JaHMe, COJIEpP)KAIIee CUCTEMAaTHIECKOE M3JI0KEHHUE y4eOHOW TUCITUTIIIUHBI,

COOTBETCTBYIOIIEe y4yeOHOM mporpaMMe M O(UIMAIbHO YTBEP)KJICHHOE B KaueCTBE JAHHOTO BHJA.

MosxeT OBITh IPEICTABIICH B IEUYATHOM M 3JIEKTPOHHOU (opMe.

Y4yedHoe nmocodme — yueOHOE H3aHUE, TOTIONHSIONIECE MIIH 3aMEHSIONIEe YAaCTUYHO WJIH TTOJTHOCTBIO

y4eOHHUK, 0(UIHATBHO YTBEP)KJICHHOE B KaUeCTBE JaHHOTO BUJA.

Padouass Terpaar — ydyeOHOe TmocoOue, UMEMIIEe OCOOBIM AWJIAKTHYECKUN — ammapar,
CIIOCOOCTBYIOIIUI CaMOCTOSITEIILHOM paboTe 00yJarOIIerocs HaJl OCBOCHUEM y4eOHOTO IIpeIMeTa.
Y4eOHO-MeTOUYEeCKe MaTepuajbl — COBOKYIIHOCTh MaTepuajoB, B IOJHOM oObeMe

ofecreunBarOIMX MPENnoJAaBaHue JaHHOW AMCLUUIUIMHBI (aTjachl, KOHTYPHbIE KapThl, MOYPOYHOE
IUTAaHUPOBAHUE, CPEACTBA KOHTPOJIS 3HAHUM, CIPaBOYHBbIE W3JaHUs, pabouue MPOrpaMMbl U T.J.).
CpeacrBa o0y4yeHusi M BOCOMTAHMA — JIpyrHMe MCTOYHMKM Yy4yeOHOW  uHpopmanuwy,
MIpeIoCTaBIIsIeMble 00yJaroIUMCs B X0J1e 00pa30BaTeIbHON 1EATEIbHOCTH.
1.4. Lenbto Hactosmero Ilonoxenuss o OuOIMOTEeYHOM (OHIE SBISETCS CO3JAHHE YCIOBHM s
MakcUMalabHOTO  obecrieueHus y4eOHOW  nuTepaTypoil  OOy4arolIUXCs  IIKOJbI,  TOBBIINICHUE
OTBETCTBEHHOCTH TE€IarOrH4eCcKOro KOJUIEKTUBA U CEMbH 3a MPAaBUIBHOE, PAllMOHAIBHOE UCIIOJIb30BaHUE
IIKOJIbHBIX Y4E€OHHKOB, OpraHu3anusi paboThl cpeir OOYyYaroImIUXCs M MX POJIUTENCH MO BOCHUTAHUIO
OCO3HAHHOTO, OEPEKHOTO OTHOILIEHUS K YYCOHHKY.
1.5. Yuer noxymMeHTOB OuOIMOTEYHOro (oHAA SBISETCS OCHOBOM OTYETHOCTH W IUIAHUPOBAHUS
JEeSITENEHOCTH OMOTUOTEKH, CITIOCOOCTBYET OOECTIEUEHHUIO €r0 COXPAHHOCTH.

2. ®opmupoBanue (poHxa y4eOHMKOB M MOPSAAOK y4yeTa (poHAA YUeOHOH JTUTePaATyPhI

2.1. KowmrmuiekroBanue y4eOHOro QoHaa OMOIMOTEKH IIKOJIBI MPOUCXOJUT HA OCHOBE €XKEroJHO
yTBepknaeMbix DenepanbHbIX TEpedyHell y4eOHHKOB, PEKOMEHIOBAaHHBIX K HCIOJB30BAaHUIO IIPU
peann3anuy MMEIOUIMX TOCYAApCTBEHHYIO aKKPEIUTAIMI0 O00pa30BaTENbHBIX IMPOrpaMM Ha4YajJbHOTO
oOmiero, OCHOBHOro  o0miero, cpexHero oOmiero oOpa3oBaHMs, IepeuyHedl  opraHu3anui,
OCYIIECTBIISIOIINX BBIMYCK Y4YeOHBIX MOCOOMIA, KOTOpBIE JOMYCKAIOTCS K WCIOJIb30BAHHIO IIPH
peanu3aluy MMEIOIUX TOCYAapCTBEHHYIO aKKpEIUTAIlMI0 00pa3oBaTeNbHBIX Mporpamm. EjxeroaHo
YTBEPKIAETCs IepeYeHb YICOHUKOB 1 YI€OHBIX MOCOOMIT 00pa30BaTEILHOTO YUPESIKICHUS .

2.2. O0Opa3oBaTeNbHOE YUPEXKICHHE CAMOCTOSITEILHO B BBIOOPE U ONIPEACIICHUH:
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® KOMIUIEKTA Y4eOHHKOB, YU€OHBIX TOCOOUH, yIeOHO-METONYECKUX MAaTEPHAIIOB, 00ECTIEYHBAIOIINX
npenojgaBaHue ydeOHOro mpeaIMeTa, Kypca, TUCHUILTHHBL (MOTYJIs);
e cpeactB oOOy4deHHss M BoOcHUTaHUA. BBIOOp cpencTB OOydeHHs W BOCIMTAHHS OIPEIENseTCs
cieun(uKoil copepkanust U GOPMOI OpraHu3auy 00pa3oBaTEIbHON AEATEILHOCTH.
2.3. Tlononuenue ydeOHOTO (hOoHIA OOECIeUMBAETCs 3a CUET CPeACTB (heaepalbHOTO, PErHOHAIBHOTO,
MYHUIIUIATBHOTO OrokeToB (cr.35, m2 @DenepanpHoro 3axkoHa «O0 oOpazoBanmm B Poccuiickoii
®denepanyn»); MHbIX HICTOYHUKOB, HE 3alIPELICHHBIX 3aKOHO1aTesIbcTBOM Poccuiickoit denepanyu, B T.4.
0€3B03ME3/IHOTO MOKEPTBOBAHUS (PU3NIECCKUMU W/UITH FOPUANYECKIMHI JIUIIAMH.
2.4. B memsax obecrieueHus: oOydaromuxcs y4eOHHMKaMH, Y4EOHBIMH TOCOOMSIMH 0Opa30BaTelbHOE
YUpEXKICHUE MOKET B3aUMOJICHCTBOBAThH C JAPYTMMHU 00IIe00pa30BaTeIbHBIMA OPTaHU3AIMSIMA paiioHa,
KOMHUTETOM 00pa30BaHus | 'aTIMHCKOTO MYyHUIUITATHHOTO paiioHa.
2.5. HemocpencTBeHHOE PYKOBOJICTBO W KOHTPOJb pPAaOOTBI IO CO3JAHHIO ¥ CBOEBPEMEHHOMY
MIOTIOJTHEHUIO OMOIMOTEYHOTO (JOH/IA NIKOJIBHBIX YUEOHUKOB OCYIIECTBIISECT AUPEKTOP 00pa30BaTEILHOTO
YUPEKIACHUSI.
2.6. JlomyckaeTcs HWCIOJBb30BaHWE YYEOHO-METOAMYECKHX KOMIUIEKTOB, BXomsAmmx B DenepaabHbBIN
NepevyeHb Y4eOHMKOB, COTJIAaCOBaHHBIX Ha IlemarormyeckoM coBeTe M YTBEPXKACHHBIX TPUKA30M
JIMPEKTOpa 00pa30BaTEIHHOTO YUPEKACHUSI.
2.7. Jna »ddexkTuBHON oOpraHm3anuyd 00pa30BaTEIbHON JEATEIBPHOCTH HCIOJIB3YeTCs ydeOHO-
METOIMYECKOE 00eCTIeYeHUE U3 OJHOU MTPEAMETHO-METOIUISCKON JTMHHIH.
2.8.IIporecc padoTsl o hopmupoBanuio GoHIA YIEOHOH JTUTEPATYPHI BKIIFOYAET CIEAYIOIINE dTaITbI:
e paboTa MeJaaroruueckoro KouiekTuBa ¢ deaepaabHBIM MEpeYHEM Y4eOHUKOB, PEKOMEHIOBAHHBIX
(TOTIYIIEHHBIX) K UCTIOJIB30BAHUIO B 00pa30BaTEIBHBIX OPraHU3AIHIX;
® TI0JITOTOBKA CIUCKA YYEOHUKOB, INTAHUPYEMBIX K HCIIOJIH30BAHUIO B HOBOM YUYEOHOM TOJIy;
e [peaocCTaBieHHE crucKa yueOHUKOB [learornueckoMy COBETY Ha COTJIaCOBAHUE U YTBEPKICHHUE,
® IMarHOCTUKA YPOBHS OOCCICYCHHOCTH OOYyYAIOIUXCS YUeOHOW JUTEpaTypol Ha CICIYIOIIHI
y4eOHBI TO0J B COOTBETCTBMM C KOHTHHI€HTOM OOYYaroIIMXCS, COCTABJIEHUE MEPCIEKTHBHOTO
TJIaHa KOMILJIEKTOBaHMs yaeOHOTO (POH/IA;
e odopMieHHEe 3aKa3a YICOHMKOB M YY€OHBIX MOCOOMH B COOTBETCTBHM C YTBEPKICHHBIM CITHUCKOM
y4eOHUKOB U TUIAHOM KOMITJIEKTOBaHMUS;
e [pPOBE/ECHUE ayKIIMOHA U 3aKII0YEHHE JOTOBOPA C MOCTABILKUKOM O 3aKyIKe y4eOHOU TUuTepaTyphl;
® [IpUEM U y4eT BHOBb IIOCTYNHUBILEH y4eOHOMN TUTEpaTyphl B OUOIUOTEKY.
2.9. bubnunoreuynsiii GOHA MIKOJIHHBIX YYEOHWKOB YUYMTHIBAETCS U XPAHUTCA OTACIBHO OT OCHOBHOTO
(hoHIa MKOJIBHON OMOIMOTEKH.
2.10. K oubnuoreunomy ¢doHay ydeOHOW smrepaTypbl (yueOHOMY (OHIY) OTHOCITCS YYEOHHKH,
ydeOHbIe TocoOus, opdorpadudeckue CIoBapH, MaTeMaTHYEeCKUE TaOJMWIbI, COOPHUKH YIPOKHCHUN WU
3a/1a4, MPaKTUKYMbl, KHUTU JJIs YT€HUS, XPECTOMATUH, pabouue TeTpaju, ariachl, KOHTYpHbIC KapThl B
MEYaTHOM U OJJIGKTPOHHOM BHJIE, COJIEpP’KaHUE KOTOPBIX OTBEUaeT TPeOOBaHMUSIM TOCYIAPCTBEHHBIX
0o0pa3oBaTeNbHBIX CTAHIAPTOB, (enepalbHbIX TOCYJApCTBEHHBIX TpeOoBaHUM, 00pa30BaTEIbHBIX
CTaH/IAPTOB U CAMOCTOSATEIBHO YCTaHABJIMBAEMbIX TPEeOOBaHUl, OpraHU3AIUSIMHU, OCYIIECTBISIOIUMU
00pa3oBaTeNbHYI0 AEATEeIbHOCTh, OECIUIATHO IMPEIOCTABIAIOTCS B IOJb30BAaHUE HA BpEeMs MOTy4YCHHS
oOpa3oBaHusl yueOHMKHM U Y4eOHBIE MOCOOHS, a TaKkKe y4deOHO-METOAMUYECKHE MaTepuaibl, CpPEeICTBa
oOy4eHHs M  BOCHHUTAHUA. OOECNEUYMBAIOIIUX  IPEEMCTBEHHOCTh  M3Y4YEHUs  JAUCLHUIUINH U
CHCTEMaTU3MPOBAHHBIX 110 00pa30BaTEIbHBIM 00JACTSM.
2.11. JloxymeHTbl, BKJIIO4YaeMble B GoHJ OuOIMOTeKH, Mapkupyrotcs. Ilpu 3TOM MOryr ObITH
MCIOJIb30BaHBI HITEMITENH, MHIUBHU/IyalbHbIE IITPUXOBBIE KOJIbI, APYTHE BUbBI MApPKUPOBKH.
2.12. JlokyMeHTbl MOCTYHAalT B OMONMOTEKY M BKIIOUAIOTCS B OMOMMOTEUHBI (hOHI B pe3ynbraTe
MIOCTaBKM 0053aTENILHOTO AK3eMIUIApa, MOKYNKH (HMOJMMCKH, OOMEHa, JapeHHs, MHOXKepTBOBAaHUS,
KONUPOBAHUS OPUTHHAIOB M3 (oHAa OubanoTexku). JIOKYMEHTBI, MOArOTOBIEHHbIE K MpPHUEMY B
O6ubnmoTeyHsli  (QOHA, TOJABEpraioTCs MNEpBUYHON 00paboTKE M WHAWBUAYAJBHOMY  YYETY.
2.13. JIokyMeHTBI IPUHUMAIOTCS 10 MEPBUYHBIM YYETHBIM JOKYMEHTaM (HaKJIagHast, akT), BKJIIOYAIOIIUM
CIIMCOK ITOCTYIIJICHUMN.



2.14. IIpuem JOKYMEHTOB, MOCTYIMAIONINX B OMOIMOTEKY 0€3 MePBUYHBIX JOKYMEHTOB Ha 0€3BO3ME3THOM
OocHOBE (00s3aTeNbHBIC AK3EMIUIAPHI, OC3BO3ME3AHBIC MOCTYIUIEHUS W3 HEM3BECTHBIX M AHOHMMHBIX
MCTOYHUKOB), 0(OPMIISETCSI aKTOM O IIPHEME JJOKYMEHTOB.

2.15. IIpuemM HOKYMEHTOB, NOCTYHAIOIIUX B OMOIMOTEKY OT IOPUIMYECKOTO, (PU3NYECKOTO JIMIAa B BHJIE
Japa C yKa3aHHEM ero Ha3HaueHHs Ui MOTOJIHEHHs OMOIMoTedHoro (GoHAa, opopMIIseTCs T0TOBOPOM
MIO’KEPTBOBaHMs B coOTBEeTCTBUU ¢ ['paxpanckum konekcoM Poccuiickoit @enepanuun (ct. 574, 582).
2.16. Ilpuem JOKyMEHTOB OT 4YHTATeJICH B3aMEH YTCPSHHBIX U TIPU3HAHHBIX PABHOICHHBIMH
yTpaueHHbIM, O(OPMIIIETCS aKTOM O TpHUEME JOKYMEHTOB B3aMEH yTEpSHHBIX. B akrTe yka3bIBaeTcCs
(bamMuHsi, THUIUABI YUTATENS, CBSICHHS 00 YTEPSIHHBIX U3JIAaHUSX (PErUCTPAIMOHHBIN HOMEpP, KpaTKoe
oubmmorpaduyeckoe ONWCAaHWE W3JAHUS, I[I€HA) CBEJICHUS O TPUHATBIX U3JAHUAX (KpaTKoe
oubnuorpaduueckoe ONMHWCAHWE W3MAHUSA, [I€HA), TOJIMUCH YHTATEIs W NPUHUMAIOIICH CTOPOHBI.
2.17. Yuér OubmuoreuyHoro QoHma y4eOHOU JHUTEpaTypbl OTpakaeT MOCTYIUJICHHE, BBIOBITHE, OOIIYIO
BEIMUYMHY (oHAa Y4YEeOHMKOB, M CIY)KHUT OCHOBOH €ro NpaBWJIBHOTO (POPMHUPOBAHUS, LEIEBOIO
WCTIOJIB30BAHUSI M COXPAHHOCTH, OCYIIECTBIICHHS KOHTPOJS 32 HAJIMYMEM M ABIDKEHHEM YYEOHHKOB.
2.18. Ilpomecc yuera OubmuoTreyHoro ¢GoHAa YYEOHMKOB BKJIIOYACT: TNPHEM, IITEMIIEJIEBAHUE,
PETUCTpAINIO TOCTYIJICHHS, pAclpeesieHus] 10 KiaccaM, BBIOBITHS, a TakKe IOABEJICHHE HTOTOB
JBYKEHUS (POHJIA U €TO TTPOBEPKY.

2.19. Bce onepanuu 1o y4eTy MpOU3BOIATCS MEAarorom - OMOInoTeKapeM, CTOMMOCTHBIN yUeT BEJETCS
OyxranTepueii, oOCIyXuBaromieil odpazoBarenpHoe yupexaenne. HBeHTapu3anus ydyeoHoro GoHma U
CBEpKa JTAHHBIX OMOJIMOTEKH U OyXTraaTepUH MPOBOJUTCS €KETOTHO.

2.20. VYder y4eOHOW IUTEpaTypbl OCYIIECTBISACTCS TPYNMOBBIM crocoOoM u Benercs B «Kuwure
cymmapaoro yuera» (mamee - KCVY) um (umm) snektponHoMm Buae. KCY ydeOHMKOB XpaHUTCS B
O6u0IMOTEKE MOCTOSHHO.

2.21. KCY cocrouT U3 Tpex 4acTei:

Yacts 1. [Toctymienue B ¢pona. B 3Ty yacTh 3anuceiBaeTcs 00111€€ KOJUYECTBO TMOCTYIMUBITNX YICOHHKOB
U UX CTOMMOCThH C 00sI3aTEJIbHBIM yKa3aHHEM HOMEpa M JaThl COMPOBOIUTEIHHOTO J0oKymeHTa. Homep
3aMuCh €XKeroaHo HaunHaeTcs ¢ Nel v ua€T Mo NopsIAKY NOCTYIUICHUH.

Yacte 2. BeiObiTie u3 ponma. B 3Toi yacTu 3amuchIBalOTCS HOMEpa aKTOB Ha CIHCAaHUE YYeOHUKOB C
yKa3aHUEM J1aThl YTBEP)KJIEHUS aKTa M OOIIEro KOJIMYECTBA CIHUCAHHBIX YUEOHHMKOB Ha OOUIYI0 CyMMY.
Hywmepanus 3anuceil 0 BEIOBIBIINX U3JAaHUSX U3 TOJa B TOJ MPOI0IKACTCS.

Yacte 3. Utorm yuera nsukeHus (GoHIOB. B TpeTheld 4acTH 3almMCBIBAIOTCS WTOTH ABWXKEHUs (BoHIa
y4eOHHUKOB:

e oO0Iee KOJIMYECTBO MOCTYMUBIINX YY€OHUKOB 3a TEKYILUN IOJl, HA CYMMY;

e o0IIee KOJIMYECTBO BBIOBIBIINX YYEOHUKOB 32 TEKYILUN I'0Jl, HA CYMMY;

e o0Iee KOJIMYECTBO YUEOHUKOB, COCTOSIIIUX HA yyeTe Ha | sSiTHBaps MOCIEAYIOLIEro roja, Ha CyMMY.
2.21. UnunuBuayanbHbIN (TPYNIOBON) y4eT Y4eOHHUKOB OCYHIECTBIISIETCS B KapTOTEKe ydeTa y4eOHUKOB
Ha KaTaJOXXHBIX KapTOYKax CTaHIapTHOTO pa3mepa. Ha kapTouke ykas3bpIBaeTCs pErucTpariMoOHHBIN
HOMep, Oubanorpaduueckoe onucanue ydyeOHHKa, CBEACHUS O KOJIMYECTBE MOCTYNUBIIUX YYEOHUKOB C
yKa3zaHueM IieHbl. [Ipu HEeOTHOKpAaTHOM MOCTYIUICHHHM y4yeOHHMKA, HE MMEIOLEM OTIMYUH, KpoMe rojaa
W3JIaHUsl U IIEHbI, BCE MOCTYIUICHUS 3aHOCATCA HAa €IMHYI0 KapTouky. Ecim ke B ydyeOHHMKE BHECEHBI
JIOTIOTHEHUS U U3MEHEHHUS, TO Ha HETO 3aBOJIMTCS HOBas KapToyka. KapTouku paccTaBisitOTCS B YUETHYIO
KapTOTEKy IO KJlaccam, a BHYTPH KJaccoB — Mo npeameram. [locie crrcanus BceX Yy4eOHHMKOB KapTOUKH
M3BIMAIOTCS U3 KAPTOTEKH.

2.22. Y4eTHbIE KapTOUYKU y4YEOHHUKOB PETHUCTPUPYIOTCS B «JKypHalle perucrpaiuy Y4eTHBIX KapTOueK
O6ubnroreyHoro ¢GoHIa MIKOIBHBIX y4EOHHKOB», KOTOPBIM BedeTcs Mo 00pasily: HOMEp MO MOPSAKY,
HasBaHue, kiacc, No akTa BHIOBITHS KAPTOUKH.

2.23. Ydery mojanexar BCe BHbI YUeOHMKOB M Y4eOHBIX MocoOwuii. PabGoure TeTpamu, JUIAKTUYECKHE
MaTepuanbl, TAOMUIbI, MPOIMUCH, KOHTYPHBIE KapThl, aTiachl SBISIOTCS JOKYMEHTAMU BPEMEHHOTO
xapakrepa. Mx yder mnpousBoautcs B «Terpagy ydeTa AOKYMEHTOB BPEMEHHOTO XapakTepay.
2.24. Ha npuHSATBIX TMEPBUYHBIX YYETHBIX JOKYMEHTaX MPOW3BOJUTCS 3aMKCh, TOATBEPKIAIONIAS, YTO
MOCTYIUBIINE JOKYMEHTHI MPHUHSITHI B OMOMUOTEUHBINH (OHJ Kak B 0OBEKT 0C000 IEHHOTO JBIKHUMOTO
umyiecTBa (nanee - OLIJIN) nnn kak B 00BEKT MHOTO JBMKMMOTO UMYIIIECTBA.
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2.25. IlepBuyHble Y4YETHBIC JOKYMEHTHI, NOATBEepKJIaromue (aKkT TMOCTYNJICHUS, NEPeaaloTcs B
OyXranTepuro sl BKIIOUSHHS B yueT OMOInoTeqHoro Gouja.
2.26. ExexBapTasibHO, npu ycioBuM usmMeHeHus: coctaBa OLIJIM, cBenenus o0 oOuiemM KoJIMYECTBE U
CTOMMOCTH JOKYMEHTOB, BKJIIOYCHHBIX B CcOCTaB OMOIMOTEYHOro (hoHAa, Kak 0OBEKT 0CO00 LIEHHOTO
JBMKAMOTO MMYIIIECTBA, MEPEAIOTCS YIPEIUTEIIO.
2.27. B3aMeH yTepSHHBIX HJIU HCIOPYCHHBIX Y4€OHWKOB NMPUHUMAIOTCS APYIHe KHUTH, HEOOXOIMMbIE
00pa3oBaTeIbHOMY YUYPEXKJICHHUIO. YUEOHWKH, YTEpPSHHBIE W TPHHATHIE B3aMEH, YYWUTBHIBAIOTCS B
«Terpamm ydera KHUT W JPYrUX JIOKYMEHTOB, NPHUHATBIX OT YHUTATEJCd B3aMEH YTEPSHHBIX).
2.28. Yder BKIIIOYACT PETUCTPAIMIO MOCTYIUICHUS JOKYMEHTOB B OMOIMOTEUHBIN (DOHJI, MX BBIOBITHS U3
¢doHma, UTOTOBBIE JaHHBICE O BeIUYMHE (0OBeMe) Bcero OMOIMOTEYHOTO (POHIA W €ro IMOIPAa3JIENOB,
CTOMMOCTH (hOH/IA.
2.29. OcHoBHBIE TPpeOOBaHHUS IPEABABIIIEMBIC K yUeTy OnbIuoTeunoro (ouja:
® TIOJHOTA M JOCTOBEPHOCTH YUETHOH MH(OpPMAITHH;
® OIIEPATUBHOCTE;
e JJOKyMEHTHPOBAHHOE O0(POPMIIEHUE KAXKIOTO MOCTYIJICHHUS B (POH] M KaXKJI0T0 BHIOBITHA U3 (POHA;
® COBMECTHUMOCTH NPHEMOB M (opM ydera, WX HAIEKHOCTh MPH MAPALICIEHOM HCIOIh30BAHUU
TPaJIUIIMOHHON U aBTOMATU3UPOBAHHOM TEXHOJIOTUI y4eTa;
® COOTBETCTBME HOMEHKJIATYpPBHI TIOKa3areneld ydera (OHIa aHaJOTHYHBIM  ITOKA3aTeIsiM
rOCYJIapCTBEHHOUW OMOIMOTEUHOM CTATHCTHKHY.

3. IlopsiioK BbIAAYH M BO3BpPAaTa Y4eOHMKOB

3.1. Tlopsgoxk momp3oBaHMs y4eOHOUW JsmTepaTypoil ompenensercss [lomoxkenwmem o OubnaHOTEKE,
[TpaBunamu mob30BaHus OMOIMOTEKON U TaHHBIM [lostokeHMEM.
3.2. K oOyudarommmcsi, OCBaWBalOIIUM OCHOBHBIE 00pa3oBaTeNIbHBIC MPOTPaMMbl B Mpeiaesiax
(benepaabHBIX TOCYIAPCTBEHHBIX 00Pa30BaTEIbHBIX CTAHIAPTOB, OTHOCITCS:

e oOydarommuecs, OCBauBaIOIIHUE TPOTpaMMy HadaabHOTO 00IIero oOpa3oBaHus;

e oOydarommuecs, OCBaMBaIOIINE TPOrpaMMy OCHOBHOTO 00IIeT0 00pa30BaHus;

e oOydarommuecs, OCBaMBaIOIINE MTPOTPaMMy CPETHETO 00IIeT0 00pa30BaHU.
3.3. ObpazoBarenbHOE yUpexaeHUEe OecIuiaTHO oOecrieunBaeT 00yJaronuxcsl yaeOHUKaMu, YICOHBIMH 1
y4eOHO-METOIMYCCKUMU  TIOCOOMSIMH B COOTBETCTBHHM C (DefiepalibHBIM TIEpEYHEM YUEOHHUKOB,
PEKOMEHJIOBaHHBIX (JIOMYIIEHHBIX) K HCIIOJIB30BAHUIO TPHU pPEATH3alUU HMEIONIMX aKKpPEIUTAIHIO
00pa3oBaTeNbHBIX MPOrPaMM HAYaJILHOTO OOIIETr0, OCHOBHOTO OOIIEro, CPEHEro 00IIero o0pa3oBaHus B
npenenax ¢enepaibHbIX TOCYIaPCTBEHHBIX 00pa3oBaTeIbHBIX cTaHAapToB. ObecnedueHne 00yJaromuxcs
VKa3aHHBIMH H3JIaHUSIMH OCYIISCTBIISIETCS 3a CYET W3JIaHUl, WMEIOMUXCs B (OHIEC NIKOJIbHOMN
oubnnorexku. bubnuoTeunslii PoHA €XKEroJHO MOMOIHAETCS HEOOXOAUMBIMU y4eOHUKAMU, YYeOHBIMHU U
y4eOHO-METOIUYECKUMU TIOCOOUSIMHU.
3.4. YueOHas nuTeparTypa WCIOJB3YyeTCsS HE MEHee S5 JieT, HO npu cooTBeTcTBUM DepepaibHOMY
crangapty u denepalibHOMY IEpPEUHI0 YYEOHHKOB MOXKET WCIOJIb30BaThesl A0 10 yer (muchMo
MunuctepcTBa 00pasoBanus 1 Hayku Poccuiickoit @eneparu ot 08.12.2011 NeMJI-1634/03).
3.5. YueOGHuKH, ydeOHbIE TOCOOHS U y4eOHO-METOInYecKre MaTepuaibl, He0OXOAUMbIe 00yJalOIIUMCS
JUISL OCBOEHUS YUEOHBIX TIPEIMETOB, KypCOB, AUCLHUIUINH 32 MpeaeiaamMu (eaepanbHbIX TOCyIapCTBEHHbBIX
00pa3oBaTeNbHBIX CTAaHAAPTOB, POJAUTENH (3aKOHHBIE MPEACTABUTENH) MPHUOOPETAIOT CaMOCTOSITENHHO.
3.6. [leTsamM-uHBANIUIAM U AETAM C OTPAaHUYCHHBIMH BO3MOXHOCTSMHU 3[I0POBbBS, 00YJaIOIIUMCS Ha IOMY
10 OCHOBHBIM  00IIe00pa3oBaTelbHBIM  MPOrpaMMaM C  HCIOJb30BAaHHEM  AMCTAHIIMOHHBIX
00pa3oBaTeNbHBIX TEXHOJOTUH Ha TEepUoJ TMOJIy4YeHHUs 0O0pa3oBaHUs YUEOHUKH IMPEIOCTABISIOTCS B
MOJIb30BaHKE OECILIaTHO.
3.7. YueOHuUKHM, y4yeOHbIE MOCOOMS M Y4eOHO-METOAMUYECKHe Marepuaibl (padouyue MpOrpaMMBl,
MOYpOYHOE IJIaHUPOBAHUE, METOJWYECKHE TOCcOoOMS W T.I.) A JIMYHOTO TIOJMH30BAHHUS YUHUTEIs
00pa30BaTENILHOTO YUPEKACHHSI MPHOOPETalOT caMOCTOSTeNbHO. Eciau maHHbIE U3MaHUS UMEIOTCS B
Hannuuu B (poHAe OMONMMOTEKH, yUuTeNnss 00eCeUnBAIOTCS UMU B €MHHUYHOM DK3EMILIApe OecIIaTHO.
3.8. VYueOHuKM, y4eOHbIE U Y4eOHO-METOIMYECKHE IOCOOMsS MPEIOCTaBISIOTCA OO0yJaronuMcs



00pa30BaTENILHOTO YUPEXKJCHHUS B JIMYHOE IMOJB30BAHUE MO OJHOMY KOMIUIEKTY CPOKOM Ha OJUH TOJ
HE3aBUCUMO OT TOTO, HA KaKOW CPOK OOy4eHHUS OHU paccCuUTaHbl. BTOpOil KOMIIEKT Y4eOHUKOB MOKET
OBITH BBIJAH IO 3aSBJICHUIO POAUTENEH (3aKOHHBIX MPEICTABUTEINCH) B CBSI3U C YyXYALICHHEM 3/10POBbS
00yJaronierocs Mpyu HaJIMYUU CBOOOIHBIX YK3EMILIIPOB B OMOINOTEKE.
3.9. Tlepen navanom ydeOHOTO Toja Menaror-OMOIMOTEKaph BHIAAET YYEOHMKHM Ha KIJIACC KIIACCHBIM
pykoBoauTensiM 1-4x ximacco, oOydarommuecs: 5-11X KI1accoB MOJy4ar0T YUeOHUKH CaMOCTOSITEIBHO IO
rpaduKy, yTBEPKACHHOMY ITUPEKTOPOM 00pa30BaTEIbHOTO YUpeKAeHus. Brimaua ydeOHOW IuTEpaTyphl
KJIACCHBIM PYKOBOAMTEIsIM M oOydaromumcst  ¢ukcupyercss B «KHure BbImaunm Yy4eOHHKOB» U
MOITBEPKAACTCS TTOAMUCHIO KIIACCHOTO PYKOBOIUTEIIS.
3.10. OOyugaromuecs: 00pa30BaTEIILHOTO YUPESKICHUS IMOTY4alOT YICOHUKH W y4eOHBIE MOCOOHS W3
¢donma OMONMMOTEKM Yy KIIACCHBIX PYKOBOJWTENCH B Hadayie y4eOHOTO roja. Beimaua yd4eOHHKOB U
y4eOHBIX TOCOOMI poauTeNnsM (3aKOHHBIM THpeAcTaBUTeNsiM) 1-x kiaccoB u oOywarommumes 2-11x
KJIacCOB (PMKCUPYETCS] KIACCHBIMU PYKOBOJIUTEISAMH B «BeIoMoCTH BbIIauM W BO3BpaTa Y4eOHHKOB» U
TIOJTBEPIKIAETCS JIMYHOMW TMOITUCHI0 OJHOTO U3 POJIUTENECH (3aKOHHBIX MPEJCTaBUTENEH) 00yJaronerocs
B 1 kiacce, a Bo 2-11 kiaccax — JMYHON MOJANUCHIO oOydaromerocs. «BegoMocTn Bellauu ¥ BO3BparTa
y4eOHUKOB» XpaHATcsi B Oubnuorteke. Kiaccubie pykoBoautenu 1-11 kimaccoB mpoBoasT Oeceny-
WHCTPYKTaXX OOYYAIOMIMXCSI CBOETO KJIacca M HMX POJUTENeH (3aKOHHBIX MPEICTaBUTENEH) O IMpaBHUIIax
M0JIb30BAHUSI YUEOHUKAMHU.
3.11. B wuckirouuTenbHBIX Ciydasx oOydaromiuecs (IJOKHMKH, BHOBb HPUOBIBIINE, a TaKxkKe st
noarotoBku Kk OI'D m EI'D, Ha nerHee oOydeHWe) MOJIydarOT YYEOHHKH y Tiefarora-omdauoTexaps.
YueOnuku g noaroroBkd k OI'D u EI'D obyuaromumes 9-x u 11-X K1accoB U BHOBb MPHUOBIBIINM
BBIJIAIOTCS TOJBKO MPH HAIMYWU WX B OMOIMOTeKe. Briaua HEOOX0IMMBIX YIEOHMKOB Ha JICTHUH TTEPUOT
(bUKCHpyeTcsl B YATATEIBCKUX (OPMYIIipax MOT JIMIHYIO MOAIMUCH 00yJIaroIIuXCsl.
3.12. Y4yeOHuKH MOTYT OBITh BBIJIAaHBI KaK HOBBIC, TaK W HCIIOJIB30BaHHbIE paHee. B TeueHwe omHOMU
Henenn oOydaromuecs: TOJDKHBI MPOCMOTPETh BCE YUEOHHWKH M ydeOHBIC MOCOOWs, BBIIAHHBIE MM B
JUYHOE mosb3oBaHue. [Ipu oOHapyxeHHHu Ae(eKTOB, MEIIAIONIIMX BOCHPUATHIO y4EeOHOro MaTepuana
(OTCYTCTBUS JIUCTOB, IOPYHU TEKCTA) OOYUAFOIIMIICS UM €T0 POJIUTETH (3aKOHHBIE TIPEICTABUTENN) MOTYT
00paTUThCs B OMOIHMOTEKY I 3aMEHBI €T0 IPYTUM. YUeOHUK MOXKET ObITh 3aMEHEH IPH €ro HAIMYUHU B
¢donne 6ubmmorexku. [lo mcTeueHHMM YKa3aHHOTO CpPOKa MPETEH3UU [0 BHEIIHEMY BHJY M KauecTBY
yueOHHKa OMOIMOTEKON HEe MPUHUMAIOTCS, 2 OTBETCTBEHHOCTh 32 OOHApy>KEHHBIE 1e(DEeKThl B CAABAEMbIX
y4eOHHKaX HeCeT TOT O0y4YaronINiics, KOTOPbII UMU MOJIb30BAJICS.
3.13. B konme yuyebHOro roga M HpuU IHepexoje oOydaromerocss B TeYeHHE Y4eOHOro rojaa wu3
00pa30BaTEeNIbHOTO YUPEXKJICHUS B JPYryl0 00pa3oBaTEeNIbHYI0 OpraHu3aluilo y4eOHUKH, y4deOHbIE
nocodusi, pabouue TETpagu M Y4eOHO-METOJUUECKHE MaTepHalibl, MPEAOCTaBICHHbIE B JHMYHOE
M0JIb30BaHKUE O0YYarOIIMUXCs, BO3BpAIIAIOTCS B OMOIMOTEKY 00pa3oBaTeIbHOrO yupexaeHus. B ciaydae
MOpYd WM yTepu YydeOHHKa, y4eOHOro WM y4eOHO-METOJUYECKOrO IMOCOOUs, MPEeIOCTaBICHHOTO
oOyuaroiemMycs B JIMYHOE MOJIb30BaHHE, POAUTENH (3aKOHHBIC MPEACTABUTENN) 00s13aHbI BO3MECTUTH
yiiep0 u BepHyTh B OMOIMOTEKY HOBBIN yIEOHUK.
3.14. OGOyuaromuecs: BBIMYCKHBIX KIAcCCOB TMepe] TMOJy4eHHEeM JOKyMeHTa 00 OKOHYaHUU
00pa30BaTENILHOTO YUPEXKJIEHUsI 00s3aHBI MOJHOCTHIO paccuuTaThecs ¢ OMOIMOTEKOU (IO 00XOgHOMY
JUCTY).
3.15. BozBpar y4eOHMKOB B KOHIIE Y4€OHOrO roja OCYIIECTBISETCS IO TIpaduKy, COCTABICHHOMY
nejaroroM - OuOIMOTEKapeM U YTBEP)KJIEHHOMY JHUPEKTOPOM 00pa3oBaTEIbHOTO YUPEKICHHUS.
[Tpuem yueOHMKOB MPOU3BOAUTCS
e ot oOyyaromuxcs | — 4x - KIaCCHBIMU PYKOBOJAUTEINISIMU;
e oT oOyuaromuxcs 5- 9x u 11 kjaccoB - memaroroM-OuOIMOTEKapeM COBMECTHO C KJIACCHBIMHU
PYKOBOJUTEIISIMHU.

Knaccuplii pykoBoautens oOecrneunBaer 100% siBKy oOydaromuxcsi €O BCeMH Yy4yeOHMKaMH B
COOTBETCTBUH C I'PAUKOM.
3.16. OGOyuarommecs 00s3aHbl cAaTh Y4YeOHMKHM B MIKOJbHYIO OHOJIMOTEKY B  COCTOSHUH,
COOTBETCTBYIOIIEM €JMHBIM TPEOOBAHUSAM IO UX UCIIOJIB30BAHUIO U COXPAHHOCTH.



4. Boi0bITHE Y4eOHNUKOB M3 0U0JIMOTe4HOTr0 GoH/AA

4.1.Cpok ucnosbp30BaHus yueOHUKA HE MEHEE IATH JIET.
4.2 .Brei0bITHE YueOHUKOB U3 (PoHIa OMOTMOTEKH MPOU3BOIUTCS TI0 IPUYNHAM:

e BeTXOCTHU ((PU3UUECKHUI U3HOC);

® yCTapesoCTH IO COJIEPKAHUIO;

e yrepe (C yKa3aHHEeM KOHKPETHBIX 00CTOATEIbCTB YTEPH).
B akre 0 BBIOBITHM (PUKCHPYIOTCS CBENEHHS 00 Y4eOHMKAX, HCKIFOYaEMBIX TOJBKO MO OJHOW NMpPUYHHE.
4.3. Cnucanue y4eOHHMKOB NPOBOJMUTCS HE peXe OJHOrO paza B roa. Ha kaxaplii BuUI criucaHus
(«Berxmey, «YcrapeBmIME IO COACPKAHUIO», «YTEPSHHBIE YUTATEISIMU») COCTABISETCS aKT B 2-X
9K3EMIUIApaX, KOTOPBIA IMOAMUCHIBACTCS KOMHUCCHEW M YTBEPXKAACTCS JUPEKTOPOM 0O0pa3oBaTEIHLHOTO
yupexsieHus. OIMH SK3eMIUISIp aKTa XpaHUTCS B OMOIMOTEKe, APYroil nepemaercss MOJ pPacHUCKy B
Oyxrantepuio, KOTopas MPOU3BOJAUT CIUcaHUe ¢ OanaHca 00pa30BaTEIbHOTO YUYPEXKIECHUS YKa3aHHOW B
aKTe CTOMMOCTH y4eOHHKOB. CIIHCaHHBIE TIO aKTy YY€OHHKH CIAIOTCSI B COOTBETCTBYIOIIUE OpPTaHU3AINH
M0 3aroTOBKE BTOPUYHOTO CHIphs. JIeHBrM OT caadn y4eOHHWKOB BHOCSATCS Ha pPAcUeTHBIH cCYeT
00pa30BaTENIbHOTO YUPEXKICHUS.
4.4. BpiObiTHE y4eOHUKOB U3 (poHAAa OMOIMOTEKH 0POPMIISIETCS aKTOM 00 MCKIIFOUEHUH U OTPakaeTcs B
KHUT€ CYMMapHOTO ydeTa, a TaKkKe B KapTOTeKe ydeTa ydyeOHUKOB. BbIObITHE ydeOHBIX MaTepuaioB
BPEMEHHOTO XPaHEHUS MPOM3BOIUTCS B KOHIIE KaJCHIAPHOTO TOJAA MO aKTy C yKa3aHWEM IPHYUHBL:
«Marepuan BpeMEHHOTO XpaHEHUS.
4.5. AxTel Ha chnucaHWe YYeOHMKOB BU3HPYIOTCS WIEHAMH KOMHCCHH TIO COXPaHHOCTH (DOHIOB.
3aBU3MPOBAHHBIC aKThI YTBEPIKIAAIOTCS IUPEKTOPOM 00pa30BATEIFHOTO YUPEIKICHHUS .
4.6. CriucaHHBIC 1O aKTy YYE€OHWKH MOTYT OBITh WCIOJB30BAHBI JUISI M3TOTOBICHUS TUIAKTHIECKOTO
MaTepuana, A PEeCTaBPALMOHHBIX Pa0dOT WM MEPEearoTCs OpraHU3alisM I10 3arOTOBKE BTOPCHIPHS.
Yacte y4eOHMKOB, HAXOJAIIMXCA B YHOBIETBOPUTEIBHOM COCTOSHMM, IIOCIE€ CIUCAaHHUS MOXKET
BbI/IaBaThCsl OOY4arOMUMCs Il MOJATOTOBKM K 9K3aMEHaM, NepeaaBaThCsi B yuyeOHbIe KaOMHETHl WIN
HCIOJIb30BAHBI Ul PEMOHTA JAPYTUX Y4€OHHKOB.
4.7. XpaHeHue CIIMCAaHHBIX YYeOHUKOB BMECTE C JCHCTBYIOIIIUMH 3amperiacTcsl.

5. Y4eT uTOroB ABHKeHUs OMOJIMOTEYHOro (poHIA

5.1. Utorn nBwxeHus (HOHIAOB MOJBOIATCS B KHUI€ CYMMAapHOTO ydera OubiamoredHoro ¢doHma (Wiu
JIPYroM PETUCTPE CYMMAapHOTrO y4eTa, NPUHSATOM B OMOJIMOTEKE) HAa OCHOBAHWHU JaHHBIX CYMMapHOTO
ydeTa O MOCTYIICHHH U BBIOBITHH IOKYMEHTOB.

5.2. 'toroBbie TaHHBIC UMEIOT YEThIPE 00s3aTENBHBIX TIOKA3aTeNs: COCTOSUIO Ha HAYAJIO T0JIa, TOCTYITUIIO
3a TOJ, BBIOBUIO 3a TOJ, COCTOMT Ha KOHeIl roja. MToroBble NaHHBIE 1O 3JICKTPOHHBIM CETEBBIM
yIQJICHHBIM JIOKYMEHTaM MPEICTABISIOTCS CICIYIONMMH MOKA3aTeIsIMH YYSTHBIX €MHHMIL: COCTOSIIO Ha
Hayvajo rojia, opopMIICHO B JOCTYNl B TEYCHHUE TOJa, JOCTYI IpPEKpaileH B TEYCHHUE rojia, COCTOUT Ha
KOHEI[ TroJa.

6. IlpoBepka HAIMYHUA JOKYMEHTOB 0HOJIMOTEYHOr0 (pOHIA

6.1.006s13aTenpHasi HHBEHTapU3aLHsl IPOBOIUTCS B CIEAYIOUINX CIyYasX:
® IIpY CMEHE MAaTEPUAILHO OTBETCTBEHHOTI'O JIMIIA;
® [IpHU BBISIBJIIEHUH (DAKTOB XUILEHHS UM MOPYH JOKYMEHTOB;
® B CIydyae CTUXUHHOro O€ACTBHUsA, IMOXKapa WM JPYTUX 4Ype3BbIUANHBIX CHUTYalMi, BBI3BAHHBIX
9KCTpEMAaJIbHBIMU YCIOBUSMU;
e 1pu nepeaaye Gpoxaa GUOINOTEKH WIN €€ YacTU B apeHy;
® [IpU PEOPraHM3aALUU U JIUKBUAAUN OMOIHOTEKH.
Jlnst mpoBeIeHUsI MPOBEPOK JTUPEKTOPOM 00pa3oBaTENbHON OpPraHM3alliM Ha3HA4aeTCsl KOMHCCHUS, B
COCTaB KOMUCCHH JOJDKEH BXOJUTH MPEICTABUTENb OyXTralTepHH.
6.2.IIpoBepka GoH/Ia B IUIAHOBOM MOPSIKE OCYIIECTBISETCS OJIMH pa3 B SIeT.



6.3. IIpoBepka Bcero (oHIA MM €T0 YaCTH 3aBEpIIACTCS COCTABICHHEM aKTa O Pe3yabTaTax MpPOBEICHHS
MPOBEPKH HAJIMYUS JOKYMEHTOB Y4eOHOTO (OHAA W MPUIIOKEHHEM K HEMY CIHCKa JOKYMEHTOB,
OTCYTCTBYIOIIUX I10 HEYCTAHOBJICHHOU IPUYUHE.
B akre ¢ukcupyroTcsi cCBeieHHs O KOJUYECTBE!

® JJOKyMEHTOB y4eOHOTro (hoH/a IO JaHHBIM YYEeTa;

® JIOKYMEHTOB, UMEIOIIUXCS B HAINYUU;

® JIOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIHOTEYHOM (DOHJIE IO HEYCTAHOBIICHHOM MPHYUHE.
B akre Takke yka3bpIBalOTCS HOMEpP M JlaTa aKTa O IPOBEICHUM MNPEAbIAYyIIed NpoBepKH. AKT ¢
MIPUIOKEHUEM CIMCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAHOBJIECHHOM IPUYMHE, IOANHUCHIBACTCS
npejcenaTeneM U WieHaMH KOMHCCHU U YTBEPKIACTCS IUPEKTOPOM 00pa30BATEIBHOTO YUPEKIACHNUS.
6.4. Ilpu BbIsIBIEHUU B IpOLIECCE MPOBEPKH (OHIA OTCYTCTBYIOLIUMX JOKYMEHTOB M HEBO3MOXHOCTHU
YCTAHOBJIEHUS! BUHOBHBIX JIUI] YOBITKM IO HEJOCTauy€ CHUCHIBAIOTCS B COOTBETCTBUU C JIEHCTBYIOIIUM
3aKOHO/IaTEJILCTBOM.

7. leJIonpon3BOACTBO B OPraHU3AIUHU yyeTa 6ndanoTevHoro ponaa

7.1. Opranmzaius pabOThl C JOKYMEHTAaMHU IO y4deTy OuOIMOTeHYHOTro (POHIA OCYIIECTBISETCS TIO
MpaBUJIaM BEJICHUS JIETIOTPOU3BOJICTBA.
7.2. OcHOBHBIE JOKYMEHTHI, B KOTOPBIX OCYIIECTBIISIETCS YUE€T, MOJJICKAT MOCTOSTHHOMY XpaHEHUIO KaK
JOKYMEHTBI CTPOTOM OTYETHOCTH. [lOCTOSIHHO, 1O JHMKBHUIAIMH OWOTHUOTEKH, XPAHSATCS PETHCTPHI
MHIUBUAYAJIBHOTO U CYMMapHOTO y4yeTa JOKYMEHTOB OnbinoTeyHoro (oHaa (perucTpallioHHbIe KHUTH,
WHBEHTAapHbIE  KHWTH, KHUTH  CYMMapHOTO  y4eTa, YYCeTHBIH  Karajor W  KaTajorH).
7.3. B COOTBETCTBUM C MpaBWJIAMH OpTaHH3AI[UH TOCYJIaPCTBEHHOTO apXHWBHOTO Jieia YCTAHABIIMBAKOTCS
CIIEYIOIIME CPOKH XPaHEHUS JOKYMEHTOB 00€CIIeYNBAIONINX YUET U COXPAaHHOCTh (DOH/IOB:
® CONPOBOAMTENbHBIE JOKYMEHTHl (HakKjiaJHble, CcYeTa, OMNHCH, CIUCKA Ha MOCTYMNAIOUIYIO
auTeparypy) — 3 roaa;
® T[pPUXOJHBIE aKThl Ha JIUTEpaTypy, MOJYyYEeHHYI0 O€ecIIaTHO WiIH 0e3 CONMpPOBOJUTEIbHBIX
JTIOKYMEHTOB — 3 roJia;
® KHUTIa y4yeTa JUTepaTyphl, YTEPSIHHON YUTATEIIMHU U IPUHATON B3aMEH — 3 TOJIa;
® aKThl Ha CHHCAHHE KHUT U MEPUOJUYECKHX H3JaHMM, YUETHbIE KapTOUKH, KHKHBIE (POPMYISpPbI
CHHUCAHHBIX n3xanun — 10 jeT.
7.4. Tlo ucTeyeHNN CPOKOB XPAHEHUS YUETHbIE TOKYMEHTHI IOJUIeKAT YHUYTOKEHUIO B YCTAHOBICHHOM
TIOPSLIIKE.
7.5. Jlo okOHYaHUS OYepeTHON MpPOoBEpKH (POHIA XPAHITCA aKThl O pPe3yibTaTax MPOBEICHHUS MPOBEPKU
HaJU4us JOKYMEHTOB OMOIroTeyHoro GoHa.

8. O0ecneyenne COXpAHHOCTH OMOJIMOTEYHOT0 (POHIA IIKOJIbHBIX Y4eOHUKOB

8.1. CoxpaHHocTh (oHma oOecrneynBaeTcs CO3AaHUEM ONTHUMAJIbHBIX YCJIOBUH XpaHEHUS U
UCIIOJIb30BAHUS YYEOHUKOB, a TAK)KE OXPAHOM MX OT IMOPYU M XHUIICHUH.

8.2. XpaHeHue y4eOHUKOB OCYILECTBIISIETCS] COTJIACHO NEUCTBYIOIUM MHCTpYKIMSAM 10 OXpaHe TpyzAa U
MOKapHOM 6e30MacHOCTH.

8.3.D0H/] yueOHHUKOB PacIoylaraeTcsi U yIUThIBA€TCsl OTJICIIBHO OT OCHOBHOTO (hOH[A.

8.4. OTBETCTBEHHOCTb 3a OPraHU3alMI0O COXPAHHOCTH (POHIA YUYEOHHMKOB BO3Jaraercsi Ha JUPEKTOpa
00pa30BaTENILHOTO YUPEXKICHH U Mearora-onoaoTexapsl.

8.5. OTBETCTBEHHOCTb 3a COCTOSIHME U COXPAHHOCTH BBIJAHHBIX YYEOHHKOB B Te€UEHHE y4eOHOTO roja
HecyT oOydarouiuecs, nojb3yrouuecs 3TuM GpoHaoM. OHM ke, IPU HEOOXOAMMOCTH, OCYIIECTBISIIOT UX
PEMOHT.

8.6. B ciyuae yrepu wiaM mopuyd yueOHHMKA PpOIUTENH (3aKOHHBIE NPEJCTABUTENN) BO3MEIIAIOT
HaHECEHHBIN yI1epd B COOTBETCTBUU C JACHCTBYIOIIUM 3aKOHOAATEIbCTBOM.

8.7. B 1ensx KOHTPOJIS 32 COXPAHHOCTBIO YUEOHUKOB 00yyaromuMucs 2 pasa B roJi (CEHTAOph U anpelb)
OMOIMOTEKON TPOBOJATCA BHIOOPOUYHBIE PEUIBI MO MPOBEPKE COCTOSHUS Y4eOHHMKOB. CBelneHHs O



pe3yibTarax peiaa JAOBOIATCS A0 KJIACCHOTO PYKOBOJIMUTENS, IPU HEOOXOAMMOCTH JI0 3aMECTHTENS MO
yueOHO-BOCnHTATENbHOM paboTe. 1o pe3ynbpraTamMm MpOBEPKU COCTABIISETCS AKT.
8.8. Kpurepuu no npoBepke COCTOSIHUS yIEOHHKOB:
® HAIMYME 3aMUCH O MPUHAUICKHOCTH yIeOHIKA 00yJaroneMycs;
HaJu4re BceX Y4eOHUKOB HA MOMEHT IPOBEPKH (COTIIACHO PACTIMCAHUIO YPOKOB);
HaJm4YHre 00JI0KEK Ha YIeOHHKAX;
BHEIIHWN BUJ y4eOHHMKA (OTCYTCTBHE TPsI3M, HAJMUCEH, MOMSITOCTEH, MOPE30B, PBAHBIX CTPAHHUII,
MOBPEXICHHUI NEPEIUIETOB B y4eOHUKAX);
e st 1 —4 KiaccoB - HaJIMYKE 3aKIIA0K.

9. [IpaBu/1a MoJIb30BaHKUS Yy4eOHMKAMM JIs1 00Y4alOIIMXCH U poanTeIei

9.1. OOyuaromuecs HMMEIOT MpaBO MOJy4yaTb YYE€OHHKH, TPEAYCMOTPEHHbIE 00pa30BaTEIbHBIMU
IporpaMMaMy 00pa3oBaTENbHOIO YYPEXKJIEHUS, BO BPEMEHHOE II0JIb30BaHUE W3 (QoHIa OMOIMOTEKH
OecIiaTHo.

9.2. Y4eOHUKHM BBIJIAIOTCS OO0y4arOMMMCSI CPOKOM Ha OJIMH TOJl, HE3aBUCUMO OT TOTO, Ha KaKOW CPOK
oOy4eHHsT OHW pacCUMTaHbl, Oe3 IMpaBa Tepenayd W TMPOJaKd. Bo3BparT yd4eOHHKOB TrapaHTHPYETCS
poauTeNsIMU (3aKOHHBIMH MPEJCTABUTENSAMU ).

9.3. YueOHUKH MOTYT OBITh BBIIaHBI KaK HOBBIE, TAK M MCTIOJIh30BAHHBIC paHEe.

9.4. OOyuyaromuecss IOJKHBI TMOJMHCATh KaXKAbIM Y4eOHUK, TMOJYy4eHHBIM H3 (oHIa HIKOJbHOU
6ubnuorexu (yueOHbIH roa, haMuiams, uMs, Kiacc).

9.5. Y4yeOHUK J10JIKEH UMETh JOTIOJIHUTEIbHYIO ChEMHYIO O0JIOXKKY.

9.6. B yueOHuKax HeJb3d MuUCaTh, pHUCOBAaTh, 3arudaTh W BBIPHIBATH CTPAHULBI U T.J.
9.7. OGyuarommuecsi 00s13aHbI BO3BPAIIATh IIKOJbHBIE YUEOHUKH B OMPSATHOM BHJE, 1O HEOOXOAMMOCTH
PEMOHTHUPOBATD UX.

9.8. Y4eOHUKH OJDKHBI BO3BpAIIaThCsl B OMOIMOTEKY B YCTAHOBJIEHHBIE CPOKH B KOHIIE y4€OHOTO roja,
710 JIETHUX KaHUKYIL.

9.9. Beimyckuuku (9,11 kiaccoB) 00s13aHBI PaCCUUTATHCS ¢ OMOIMOTEKOM MO UCTEYECHUHM CPOKa OO0YUCHUS
(10 mosTydeHus aTTecTaTa).

9.10. OOGyuaromuecsi, BBIOBIBAIOIIME B TEYCHHE YUE€OHOTO Troja, O0sA3aHBl CAATh YYECOHUKU TEpe.
MOJIyY€HUEM JOKYMEHTOB.

9.11. B ciyyae mopuu Wiu yrepu Y4eOHUKOB oOywyaromuecs 00s3aHbl BO3MECTHTh UX HOBBIMHU HIIU
PaBHOILICHHBIMU 110 COTJIACOBAHUIO C MEIaroroM-0uoInoTeKapeM.

9.12. OTBETCTBEHHOCTh 32 COXPAaHHOCTH MOJYYEHHBIX IIKOJbHBIX Y4eOHHKOB HECYT Kak oOyuaromiuecs,
TaK U UX POJIUTENH (3aKOHHBIE MTPEICTABUTEIH ).

10. TpeOoBaHUA K HCIOJIB30BAHMIO M 00eCIIEYEHHIO COXPAHHOCTH YUeOHMKOB

10.1. OOyuatomuecs 00s3aHbl OEpEKHO OTHOCUTBCS K Y4eOHHKaM, HE JOIYCKAaTh UX 3arpsi3HEHHS U
MOpYH, PUBOIAIINX K MOTEpe UHPOPMAINH, YXYMAIONUX yI000YUTaeMOCTh, YCIOBHS YTEHUS (OTEeps
SJIEMEHTOB M300pakeHHs, IATHA, LAPaNMHbBI, OTCYTCTBHE OJHOM wWim Oojee CTpaHWl, CKICHBAaHHE
CTPaHUI] M TOBPEXKJICHHE TEKCTa WIM WUIIOCTPAlMi TPH PacKpbITHH, AedopManusi, NOTPEHaHHOCTh
0JI0Ka UJIM MeperuieTa).

10.2. Ilpu ucnonp30BaHUM yueOHMKA MEPBOTO T'0/1a, OH JIOJDKEH OBbITh C/IaH B LIKOJbHYI OMOIMOTEKY B
OTJIMYHOM COCTOSIHUU: YHUCTBIM, II€JIbIM, 0€3 MOBPEeXIECHUH U MOTEPTOCTEH KOpellka, YIjoB Meperuiera,
6e3 oTphIBa Neperuiera oT O10Ka.

10.3. Ilpu ucnosp30BaHUM y4eOHUKA BTOPOTO-TPETHETO TrojJid, OH JIOJDKEH OBbITh CAAaH B IIKOJBHYIO
OMOIMOTEKY B XOPOLIEM COCTOSHHM: YUCTBIM, LIEJIbIM, JOIYCKAIOTCS HE3HAYUTEIbHBbIE MOBPEXKICHUS:
MOryT  OBITh ~HEMHOTO  TMOTpENaHbl  YTOJKM  Teperiera, KOpemok (HO He  IOpBaH).
10.4. Ilpu wucronp30BaHUM Yy4eOHHMKA YETHIPEX-TISITH JIET, OH JOJDKeH OBbITh CIaH B IIKOJBbHYIO
OuOIMOTEKY B YIOBJIETBOPUTEIBHOM COCTOSIHUM, NPUTOJHBIM JUI JalbHEHIIEro MCIOJIb30BaHMS:
YHUCTBIM, JOMYCKaeTCsl HaJIpbIB Kopemka (He 6osiee 1 cM. OT Kpasi) U Neperiera B MECTE €ro COeJMHEHUS
c GJIOKOM.



10.5. Tlpu wucmonp3oBaHWM ydeOHMKA IIECTH JIeT W 0OoJiee, OH JOJDKEH OBITh C/laH B IIKOJBHYIO
OuOIMOTEKY B YIOBICTBOPUTEIHHOM COCTOSIHUM, TNPUTOJHBIM JUI JaJbHEHIIEro MCIOJIb30BAHMS:
YHUCTHIM, IOMTYCKASTCsl HAAPBIB KOpemika (He 0oJiee 2-3 cM OT Kpasi) U IIeperyieTa B MECTE €r0 COCTMHCHHUS
¢ OI0KOM.

10.6. Bce moBpexaeHUs NOHKHBI OBITH aKKypaTHO CKIJIEEHBI MPO3payHON Oymaroi, 1mb0 MIHMPOKUM
MIPO3PaYHBIM CKOTUEM.

11. OTBeTCTBEHHOCTH Y4aCTHUKOB oﬁpasoBaTeanOﬁ JECATECJIbHOCTH

11.1. Jdupexrop 00pa3oBaTEIbHOIO YUPEKICHUS HECET OTBETCTBEHHOCTh 3a OpraHM3aluio padoTHI IO
CBOCBPEMEHHOMY TIOTMOJHEHUI0 OHOMMOoTeyHOro (OoHIA IIKOJBHBIX Yy4eOHHUKOB, oOOecredeHne
oOyJaromuxcst ydeOHUKaMH, y4eOHBIMH  TOCOOUSMH, Yy4EeOHO-METOJUYECKHMMHU  MaTepualaMH,
cpeacTBaMu 0Oy4eHHsI U BOCIIUTAHUS.

11.2. 3amecturens aupeKTOpa 00pa30BaTEIBLHOTO YUYPEKIEHHUS IO Yy4eOHO-BOCIUTATEIBLHOM padoTe
ompeneNnseT TOTPEeOHOCTh 00pa30BaTENBHOTO  YUPEXKACHUS B  y4eOHHMKAX, COOTBETCTBYIOIIMX
nmporpaMmamM OOyYeHHsI, OCYIIECTBISIFOT KOHTPOJIb 32 UCTIOIH30BAHUEM TEIarOTHUECKUMH PaOOTHUKAMH
B X0Je 00pa3oBaTEJbHON JEATENbHOCTH YUYEOHHKOB, YYEOHBIX IMOCOOMH M y4yeOHO-METOAMYECKUX
MaTepHaIOB B COOTBETCTBHU CO CITUCKOM, OIPEICIICHHBIM IIKOJIOW, COBMECTHO C YYHTEISIMH U
3aBEIyIONINM OHOIMOTEKOH OCYIIECTBIISIET KOHTPOJb 32 BBITIOJHEHHEM OOYYAIOMIMXCS —E€IWHBIX
TpeOOBaHMH TIO MCIIOJIE30BAHHIO U COXPAHHOCTH YICOHUKOB.

11.3. KnaccHble pyKOBOJIUTENIM HECYT OTBETCTBEHHOCTh 32 BOCHHUTAHME Yy OOydarommxcsi OepeixHOro
OTHOIIEHUSI K y4eOHON KHHIe, 32 COCTOSHHE Y4EOHMKOB M y4eOHBIX MOCOOMI 0OydaromMXcsi CBOEro
KJlacca B TeYeHHE Y4eOHOro roja, CBOEBPEMEHHYIO BblAauy (clady) y4eOHHMKOB, YYEHBIX M y4eOHO-
METOJIMYCCKUX TMOCOOM B OHMOIMOTEKY B COOTBETCTBHUU C T'padUKOM, YTBEP)KICHHBIM JIUPEKTOPOM
00pa3oBaTEIILHOTO YUPEKICHHUS.

11.4. Tlemaror - OWOIMOTEKAph HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh HH(pOpmManuu 00
00€CIIeUeHHOCTH YyYeOHUKaMH, Y4YEOHBIMH TIOCOOMSMH M Y4eOHO-METOIWYECKUMH MaTepuajaMu
oOyJarommxcsi 00pa3oBaTEIBLHOTO YUYPEKJCHUS, 3a OpraHU3alui0 PaboThl OMOJMOTEKH MO BbIAAYe U
BO3BpaTy Y4YCOHHMKOB, Y4€OHBIX MOCOOMA M y4eOHO-METOAMYECKHX MaTepHaOB OOy4JalolmUMHCS, 3a
COXpPaHHOCTh OMOIMOTEYHOTO (DOHIA YIECOHOU JIUTEPATYPHI.

11.5. Pogurenu (3aKOHHBIE MPEACTABUTENN) OOYUYAIOIIMXCS HECYT OTBETCTBEHHOCTb 32 COXPaHHOCTh
MOJIyYEHHBIX Y4€OHHKOB, y4EOHBIX MOCOOMM M y4eOHO-METOIUYECKHX MAaTepHalloB U BO3MEUIAIOT UX
yTpaTy Wid nopuy 6ubauorexe 00pa3oBaTeIbHOIO YUPEKICHUS.

11.6. ObGyuaromuecss HECyT OTBETCTBEHHOCTD 33 COXPAHHOCTh Y4€OHUKOB, YU€OHBIX TTOCOOUN U y4eOHO-
METOAUYECKUX MaTEePHAIIOB, MOTYYEHHBIX U3 (POHIA HIKOJIBHON OUOINOTEKH.

12. 3aka04YuTe/IbHbIC OJI0KeHUS

12.1. Hactosmee Ilonoxenune o 6ubnnoreunom Qouae yueonukos MBOY «Taunkas COILy, nopsake
ero (GopMUPOBaHUS, YyueTa, HCIIOJIb30BAHUA U O0OECIEYEHHs] COXPAHHOCTH SBISIETCS JIOKAJTbHBIM
HOPMAaTUBHBIM aKTOM, HpuHUMaeTcs Ha [lemarormyeckoMm coBeTe 0O0pa30BATEIBHOIO YUPEKICHUS U
YTBEPKAAETCS MPUKA30M JAUPEKTOpPa 00pa30BaTEILHOTO YUPEKICHUS.

12.2. Bce u3mMeHeHUs U JOTOJIHEHUS, BHOCUMBIE B HacTostiee [lonoxenne, opopmisitoTcs B MUCEMEHHOM
(dbopMe B COOTBETCTBUU JICHCTBYIOIIUM 3aKOHOaTeIbCTBOM Poccuiickoit denepanuu.

12.3. Tlonoxenue o 6ubmuoreunom ¢oune yueOHukoB MBOY «Taunkas COLL» nmpuHumaercs Ha
HeompeAeNeHHbll cpok. W3meHenuss u ponosiHeHus K IlonokeHHIO TNpPUHUMAIOTCS B MOPAJIKE,
npenycMoTpeHHoM 11.12.1. Hacrosmero Ilonoxenus.

12.4. Tlocne mpunsTus [lonoxxenus (U U3MEHEHUN U JIOTIOJIHEHUN OTAENBHBIX MYHKTOB U Pa3/ieioB) B
HOBOM pelaKIuu Ipeablaylias pelakiius aBTOMaTHYECKN YTPAuYUBAET CUITY.
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